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SUBJECT 3 Procedurs for Procoseing Applicatioms for Membership in the
.. Career Staff within tue Office of Fersomnel

26 Gouover 1955

REFERENCEs CIA Regulation I
Momorandum, CIA Selestion Board, #Career Staff Selectlion

Criteria® dated 15 Fovember 1954,

LA

i, CIA Hegulation establishes the princlivie that the CIA
Selection Board in processing Applications for Membership in the Career
Staff will make the final decisions on all applicaticns fer memborshlp
based on the recommandations of the Examining Panecls.

a. Recommendstions ave of thres types:
(1) Accsptance in the Career Staff - Type A;
(2) Action deferred - Type Bj or
(3) Acceptance into the Carecer Staff denied - Type c

b. Prior to the submission of a recommandation to the Selection
Board, the Examining Panel, to the oxtent that it is professionzlly
sppropriats and operationally sccure and in complisnce with the
procedures and requirements of the regulation, verifies that all
‘pertinent jnformation has been carefully reviewed.

¢. The Executive Director of the Selection Board, in order to
have ail information availabls for the Examining Panele, forwards a
1ist of mames by typee {Paragraph 1. a, above) of those indlvidusls
being processed for membership in the Carser Staff by the Heeds of
the Career Services to:

(1) Office of Personnel

(2) Offtce of Security | see
omG soup
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(3) Office of Tralning

(4) Medical Staff

(5) Office of the Comptroller

(6) The Inspection and Revieu Staff
- {7) The Inspector Genersl
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d.  These offiess of record forward comments concerning the
sultability for membershin into the Career Staff to the Exscutive
Director of the Selection Boarc. ' ' '

2. Thiz nemorandum establishes the responsibilities and nrceedures
for the various commonents of the Offlce of Persommel in the vproceesing
of Applications for Membdgshin in the Career Staff.

: 1
2., The Selection Staff willg

(1) Review in detail the Officlel Persomncl Folder of each
indivicunl being nrocessed and nrepore for the use only of the
Executive Director, GIA Selection Board, nertinent information
whieh he may vresent to an Examining Panel or to the CIA Selection
Doard, : :

{2} Conduct 211 liaison with the seven offices of record
on thig matter. '

(3) Collate and nremare for presentalion all information
recolved from the seven offiees of record for the use and
information of the Emamining Panels and the CTA Seleection Roard.

{2) Fold custody of all records and informstion involved
1n this nrocessing until eventually disvosed of according to
procedures aporoved by the Selection Board.

{5) Prevare for the signature of the Executlve Director
;, of the¢ Seleetion Board, a 1list of anplicanis identified according
" %o tybe (Paraprach 1. a) forwardin- conies (Paragranh 1. c. (1))
to Chief, Personnel Assigmment Division (PAD) and to the Executive
0fficer, Nffice of Personnel (ExOQ/P). '

b. Chisf, PAD will nremare memoranda addressed to the Executive
Director, CTA Selection Doard concerning any verson in any eategory
on whom he hes informstion bearing on the three nrincipal criteria
of sultabllity for selection *nto the Career Stoff, l.e., Job ner-
formance, personsl conduct, an® inter-st to eenform to thre obligation
of Career Servies., In tyne B cases, 1f there is nc information
other than that provided by the Fead of the anorovritte Career Service,
only a stotement to that effect is reocuired. In all tyme C cases,
the wreparation of a serarate memorandum is mandabory.

¢» The Executive Officer under similar authority an® puidanece
as eworessed in item 2,b above, will preware senarate memoranda
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addressed to the Fxecutive Director, CIA Selection Board, concerning
any nerson in any category about which the Director of Personnel
has infornmation which should be brought before the Examining Panel.
This includes information that might be found in the Disnosition
Board records and any file which is flapged hy the Director of
Persomnel or any other record kent by the Director of Personnel.

Director of Persomn
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